Dear Liquor License Applicant:


Licensing new businesses to sell/serve alcoholic beverages in the State of Colorado is a two-tier process requiring approval from two Liquor Licensing Authorities – both the City and then the State.  Locally, the City of Cortez City Clerk’s Office will facilitate this process for you and will serve as the liaison between you and the Liquor Licensing Authorities.

For liquor license forms, contact the City Clerk at 970-564-4008, or to view the current forms on the web go to: https//sbg.colorado.gov/liquor Also, available at the Colorado Department of Revenue site is the current Liquor Regulations.  


Attached are several information forms which may help answer your questions regarding a liquor license/special event permit application.  If you need additional information, please contact the City Clerk’s office or stop by City Hall to review the process further.  

The dispensing of alcohol beverages is a highly regulated venture and merits awareness of the laws and practices governing these beverages.  Recognizing the responsibility and liability associated with serving an alcohol beverage, those responsible for selling/serving alcohol beverages should:

· Do not serve a person who is under 21 years of age.
Anyone appearing to be under the age of 21 years should be asked for picture identification before being served.

· Do not serve a person who appears to be intoxicated.

Responsible consumption is encouraged.  Serving an intoxicated person is illegal and can subject the seller to both civil and criminal liability.  Those responsible for selling/serving should monitor the amount of alcohol consumed by guests and should be aware of any behavior changes that may occur as a result of drinking alcohol.  Some reactions to watch for include slurred speech, poor coordination, dazed/glassy look in the eyes, aggressiveness, inability to complete sentences, swaying or drowsiness, bloodshot eyes, and inappropriate laughter.
LIQUOR LICENSE APPLICATION PROCESS AT A GLANCE

Step 1
Obtain a Liquor License Application Packet from the City Clerk’s Office.

Step 2
Complete Liquor License Application Packet

Step 3
Call City Clerk to schedule an appointment to review the application.  

Step 4
City Clerk’s Office will schedule the Public Hearing Date (not less than 30 days from date of Application submittal) once the application is determined to be complete.

Step 5
For new license applications – applicant proceeds with providing the neighborhood needs and desires by circulating petitions supplied by the City Clerk’s office.

Step 6
City Clerk’s office continues with processing the liquor license application that may or may not include the following steps:  publishing Notice of Public Hearing, provide applicant with Administrative Report and Findings (will be completed by Police Department), and post Notice of Public Hearing on property proposed for liquor license (at least 10 days prior to Public Hearing).  A Fire Inspection report will be required with the final report.  
Step 7
City Council considers liquor license application at Public Hearing and approves, denies, or continues consideration of the application.

Step 8
Upon approval of application by the Council, application will be forwarded to State Liquor Enforcement Division for consideration.

Step 9
Upon approval of application by the State Licensing Authority, a State Liquor License and a City Liquor License will be issued by the City Clerk’s Office.

LIQUOR LICENSE APPLICATION INFORMATION
This information has been provided as a courtesy by the City of Cortez and is only a guide.  This may not be all that is involved in obtaining a liquor license – other agencies are involved, and information contained herein may change from time to time.  This information is not intended to be legal advice, and applicants are encouraged to contact a private attorney for answers to legal questions and concerns.

What types of rules and regulations should the licensees review?

The dispensing of alcohol beverages is a highly regulated venture and merits awareness of the laws and practices governing these beverages.  Recognizing the responsibility and liability associated with serving an alcohol beverage, those responsible for selling/serving alcohol beverages should become familiar with and plan to operate in accordance with local and state laws concerning alcohol.  Those rules laws can be found in Colorado Revised Statutes Title 12, Articles 46, 47, and 48.  
What types of license are available? 

There are several types of licenses available.  Generally, the type of license to pursue will depend on what type of beverages are planned to be sold or served, as well as food service requirements for each license type.

How much does it cost to get a liquor license?  

Each license type carries its own City and State fees.  There are fees that apply at the time of the initial application, as well as fees for renewal on an annual basis following approval by the local and State Authorities.  A list of liquor license fees is available at the City Clerk’s office.
What are the requirements to obtain a liquor license?

The requirements for obtaining a liquor license depend on what type of applicant is named on the license.  In other words, requirements for an individual applicant will differ from those of a corporation, a partnership, or limited liability company.  In all cases, however, the needs and desires of the affected neighborhood and the moral character of the applicant will be considered.

How long does it take to get a liquor license?

Because liquor licensing is a two-tier process, consideration at both the local and State licensing authority levels, it takes approximately three to six months to process a completed application and issue a liquor license.

Are there any other permits or license that I need to apply for?

A City of Cortez Sales Tax License is required and may be obtained with the liquor license application.  The fee is $10.00.  Applicants will also need a State Sales Tax Number which can be obtained by contacting the Colorado Department of Revenue in Grand Junction at (970)248-7174.  The Planning and Building Department of the City of Cortez will also be involved in the process of approval of a liquor license due to the zoning and building requirements.  They may be contacted by calling (970)565-7320.

SPECIAL EVENT PERMIT INFORMATION
The following policies and guidelines were established to assist your organization in planning a successful event and to assure that it is run in an efficient manner, enabling you to obtain a Special Event Permit.

Step 1:  Determine if your organization meets the criteria.

In order to qualify for a Special Event Permit, an applicant must be a non-profit organization registered with the Colorado Secretary of State as one of the following:

· An organization that is social, fraternal, patriotic, political or athletic in nature, and not for pecuniary gain;

· A regularly chartered branch, lodge, or chapter of a national organization;

· A regularly established religious or philanthropic institution;

· A political candidate who has filed the necessary reports and statements with the Secretary of State.

A qualified non-profit organization can obtain Special Event Permits for a maximum of fifteen (15) calendar days per year.

Step 2:  Complete an application.

A fully completed application must be received by the City Clerk’s office at least 30 days before your event in order to be considered.  Applications must be printed legibly and signed and must include:

· The completed application form.

· A diagram (8 ½ x 11 inches maximum) showing where alcohol will be served and consumed and indicating entrances and exits.  This diagram must show how the area will be secured for sale and consumption of alcohol.  For events held outdoors, a clearly marked boundary is required.  Please note that the premises may be inspected for appropriate control before and during the event by either the local or state authorities.

· A Certificate of Good Corporate Standing issues by the Secretary of State (available online at www.sos.state.co.us).

· A deed or lease of the premises in the applicant’s name or written permission to use the premises.

Step 3:  Attach license fee for the application.

A fee of $100.00 per day is charged for a Special Event Permit and is payable to the City of Cortez.  Please submit your check with the completed application to the City Clerk.  

Step 4:  Post the premises.

The City Clerk’s office will provide a sign which must be posted on the premises ten (10) days prior to the application being reviewed by the City Council.  City Council meets on the second and fourth Tuesday of each month.  After the review by City Council, the sign may be taken down at the premises.  The license will be issued after City Council approval is received.
